
 

 

 

UNCLASSIFIED 

Staff conduct scenario 
 
Your settings safeguarding policy refers to no use within the classrooms of mobile phones, 
cameras, and other electronic devices, including smart watches that have imaging and sharing 
capabilities. You notice a staff member in the classroom is wearing a smart watch after being 
asked by the manager to remove it when at work. You have witnessed the staff member sending 
messages on the watch on several occasions.  
 
What action do you take?  
 
Question to consider 
 

1. What would you do immediately? 
2. Would you record the incident, and if so, where? 
3. What actions would you take in the longer term? 
4. If you felt that you needed to take further advice, who would you speak to? 

 
Advice/what to do 
 

• Report concerns to the Manager 

• Write an account of the incident/s 
 
What action will the Manager and DSL take? 
 

• Speak to member of staff involved and remind them of code of conduct and expectations. 

• Follow setting disciplinary procedures, which may include a written warning 

• Ensure all staff are reminded of the policy and procedures for smart watches 

• Ensure all staff have read and signed the staff code of conduct 

• Spot checks to ensure all staff are not using electronic devices in rooms 


